Open Gov SUBMITTAL GUIDE:  Mobile Food Unit 
(This guide is designed to assist you through the online application)
1. Click on the Open Gov Portal (  https://chathamcountync.portal.opengov.com )                                       to create an account in the portal. Click on Sign up (top right corner) to create your account. Follow prompts to finish creating your account.  
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2. Once your account has been created.  You can go back to the Open Gov Portal Home Screen to 

[image: ]Login using Secure Portal. 

3. Enter your email and password into login screen 
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4. Type “Mobile  Food Unit Permit ” in the How may we help? Field.
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5. Click Apply Online.
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6. Complete Steps 1-4
On Step 3, be sure to complete all information regarding the mobile food unit. 
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On Step 4, be sure to attach the required documentation: Application, Menu, Floor plan, Equipment Specifications, and Commissary Contract.  
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7. Confirm your Submission[image: ]
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8. Last Screen of Application Submission
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