CHATHAM COUNTY

NORTH CAROLINA

Request for Qualifications
On-Call Civil Engineering Consultants Chatham County Watershed
Protection and Parks and Recreation Departments

Chatham County seeks to qualify firms for professional consultant engineering services.
The Watershed Protection Department oversees four County ordinances: 1) Erosion and
Sedimentation Control, 2) Stormwater Management, 3) Flood Damage Prevention, and 4)
Watershed Protection. The Parks and Recreation Department manages six county parks
and three water access points to the Haw River that require periodic activities that include
planning, design, construction management, and dam repair/maintenance.

Scope of Services

The consultant can expect to provide services including, but not limited to, tasks as listed
below:

Professional Consultant Engineering and Landscape Architecture Services

Stormwater plan review and other tasks associated with program administration.
Erosion Control plan review and other tasks associated with program administration.
Floodplain Development permit review other tasks associated with

program administration.

Watershed Protection program management.

Stream and wetland identification for riparian buffer determinations

Analyze survey reports, maps, drawings, blueprints, aerial photography, and other
topographical or Environmental Impact Assessments submitted for private projects
Construction and post-construction monitoring and inspection services

Assist County Staff with review of private development plans as assigned

Assist County Staff in the development of ordinance updates and revisions as needed
Assist staff or take lead in remote or on-site meetings for projects

Assist staff with Special Non-Residential Intensity Allocation review and tracking as
permitted under the Watershed Protection Ordinance

Site-specific landscape architectural design plans

Plan preparation or review

Evaluation, repair, maintenance, and/or modifications to dams or stormwater
control measures

Proposed Schedule

May 6, 2025 Issue RFQ for review by firms

May 27, 2025 Submit RFQ for review by Chatham County
By: May 30, 2025 Begin Interviews

By: July 1, 2025 Award Contract




Chatham County, North Carolina requests a letter of interest and qualifications from consulting
and engineering firms experienced in providing civil engineering, design services, landscape
architecture, hydrologic studies, site plan review services, EIA reviews, and general civil
engineering services on an as-needed basis. Work will be performed for projects under Chatham
County's jurisdiction or county-owned projects when needed. The period covered by this
contract is three years but may be reduced depending on consultant performance. This contract
may also be extended by the County, at its option, for two additional one-year terms.

This process will streamline the consultant selection process for Chatham County Watershed
Protection Department support across all four programs (Erosion Control, Stormwater,
Watershed, and Flood Damage Prevention), as well as for Parks and Recreation projects. After
the selection and awards, selected firms will submit pricing proposals for specific projects or
tasks when contacted. Individual project assignments will be determined at the discretion of
Chatham County. Contract cost will be on the basis of actual cost-plus fixed fee, lump sum, or
approved unit cost basis at the discretion of Chatham County. All task orders assigned to
individual contracts shall be less than $50,000 each.

Qualification Submittal Contents

The following information and materials are to be included in the proposal:

1. Contact information. Name, street address, email, and phone number of the firm.

2. Form of organization. Whether firm is a partnership, corporation, or sole
proprietorship, where it is organized, and the names of principals, officers, and
directors of the firm.

3. Brief description of the firm’s experience in providing civil engineering and landscape
architecture services for public entities and/or private sector. Submit demonstrated
experience in studies and design in accordance with prevailing engineering and
landscape architectural standards, procedures, and guidelines. The description of the
firm’s experience should include projects undertaken in the past three (3) years and
name(s) and telephone number(s) of the client’s project manager.

4. Resume(s) of primary contact professionals.

5. List of all lawsuit’s contractor has been involved in within the last 5 years related to
civil engineering services.

6. Evidence that insurance policies are maintained by the firm as stated in the RFQ.

7. Fee structure of the consulting firm including engineer, landscape architect, specialist,
biologist, draftsman, surveyor and any other fee or fees that may be charged
including, but not limited to:

e Vehicle Mileage and Expenses

e Telephones Charges

e Reproduction of Plans and Specifications
e Blueprints and deliverables

e Photocopies

e Secretarial Services



Evaluation and Criteria

Firms selected may be requested to provide services related to design and construction of
general civil engineering and landscape architecture related projects. The selected firms may
be requested to provide master planning of both large and small-scale projects, site-specific
design, site evaluations to include soils investigations, environmental assessments, utility
availability, road access, and environmental impacts. Additional tasks may include project
management, feasibility studies, grading, drainage, hydrology, sediment and erosion control,
pavement, hydraulic design, capacity analyses, cost estimates and schedules, value engineering
services, surveys, preliminary design drawings, environmental studies and documentation,
public hearing plans and displays, right of way plans, right of way acquisition services, permit
applications, QA/QC services, shop drawing reviews, contract documents, and other associated
tasks necessary for the implementation of general civil engineering and landscape architecture
projects.

As part of the consultant selection process, Chatham County will consider the following:

e Specialized or appropriate staff expertise

e Ability to perform services in a timely manner

e Previous experience with this type of work

e Previous experience with Chatham County

e Other factors that may be appropriate for the project - Quality andappearance
of proposal

The above listing does not indicate the order of importance. The selection committee shall
establish a priority ranking for the final list of criteria for the project.

The contractor selected to perform the work described in this RFQ will be required to provide
evidence of public liability and property damage insurance with limits of not less than $1 million
for injury to, or death of, one or more persons and/or property damage arising out of a single
accident or occurrence insuring against all liability of Chatham County, and its authorized
representatives, arising out of, or in connection with, the performance of work under the
contract with Chatham County. The contractor shall also provide evidence of Worker
Compensation and Automobile insurance. Said insurance shall be provided at the sole cost and
expense of the firm selected unless the requirement is modified or waived by Chatham County.

Consultants shall comply with Title VI of the Civil Rights Act of 1964. Chatham County strongly
encourages the use and involvement of Disadvantaged Business Enterprises (DBE) on these
projects.

Chatham County will act affirmatively to ensure that all disadvantaged and women’s business
enterprises will be afforded full opportunity to participate in this request and that it will not
discriminate on the basis of gender, race, color, or national origin in consideration of a contract
award.



Submittal Instructions
Deadline for submission: Qualification submittals must include five (5) paper copies and one (1)

electronic media copy in a sealed envelope/package, clearly marked on the outside with the
following: “RFQ On-Call Civil Engineering Consultants.” To be considered, Statements of
Qualifications must be received by 5:00 pm EST on Tuesday, May 27, 2025, to the following
address:

Michele Peluso, Chatham County Procurement Manager

Chatham County Finance Office

12 East Street (physical delivery), Pittsboro, NC 27312
OR

P.O. Box 608 (postal delivery), Pittsboro, NC 27312

1. Responses received after the assigned time will not be accepted.

Withdrawal of submittals: Proposing vendors may withdraw their bids any time prior to
the deadline on May 27, 2025, but the withdrawal must be submitted in writing and signed
by the proposing vendor.

3. Inquiries and Corrections: All inquiries relating to this request should be in writing and
submitted to Michele Peluso, Chatham County Finance Office
purchasing@chathamcountync.gov .

4. Discrepancies and omissions: If a proposing vendor finds discrepancies or omissions
from the specifications or should require additional clarification of any part, a written
request for interpretation shall be submitted to Michele Peluso.

5. Any interpretation of or changes made to the request will be made by written
addendum to each known proposed vendor, posted on the County bid opportunity
website, and shall become part of the request for any contract awarded. The County
will not be responsible for the accuracy of any other oral explanations, interpretations,
or representations. All inquiries must be made no later than Monday, May 12, 2025,
by 5:00 pm to purchasing@chathamcountync.gov or by fax to (919)-542-4261. No RFQ
inquiry telephone calls please. If an addendum is needed, the last one will be issued by
5pm on Tuesday May 13, 2025, and posted to the County website at:

https://www.chathamcountync.gov/government/bid-proposal-opportunities

6. It shall be the responsibility of each proposing organization or individual to verify that
every addendum has been received prior to submitting qualifications.

7. Vendor Certification: The submission of material shall be deemed a representation and
certification that the proposing vendor:

e Has carefully read and fully understands the information provided by Chatham
County in this RFQ;

e [sfinancially solvent and has the capability to successfully undertake and complete
the responsibilities and obligations of the material submitted.

e Represents that all of the information contained in the submitted material is true
and correct.

e Didnotinanyway collude or conspire with any other parties, directly or indirectly,
regarding the amount, terms or conditions of this request.

e Acknowledges that Chatham County has the right to make any inquiry it deems
appropriate to substantiate or supplement information provided by proposing
vendors and hereby grants Chatham County permission to make these inquiries;
and

e Acknowledges that any submittal cannot be modified after its submission for any
reason.


mailto:purchasing@chathamcountync.gov
mailto:purchasing@chathamcountync.gov
https://www.chathamcountync.gov/government/bid-proposal-opportunities

8. Late submittal: Late submittals will not be accepted under any circumstance and will not
be opened or reviewed. We will not accept qualification submittals by fax or e-mail. The
sender must allow ample delivery time for the selected shipment or transmission
methods.

9. Definition and Context: Unless otherwise specified in this document, all words shall have
a common meaning unless the context in which they are used clearly requires a different
meaning. Words in the singular number include the plural, and in the plural include the
singular.

County Requirements

Insurance Requirement

During the term of the contract, the Contractor at its sole cost and expense shall provide
commercial insurance of such type and with such terms and limits as may be reasonably
associated with the contract. As a minimum, the Contractor shall provide and maintain the
following coverage and limits:

(a) Worker’s Compensation - The contractor shall provide and maintain Worker’s
Compensation Insurance as required by the laws of North Carolina, as well as employer’s
liability coverage with minimum limits of $500,000.00, covering all of Contractor’s employees
who are engaged in any work under the contract. If any work is sublet, the Contractor shall
require the subcontractor to provide the same coverage for any of his employees engaged in
any work under the contract. (Non-applicable-individual.)

(b) Commercial General Liability - General Liability Coverage on a Comprehensive Broad
Form on an occurrence basis in the minimum amount of $100,000 bodily injury per person,
$500,000 bodily injury per occurrence, $100,000 property damage, and $1,000,000 errors and
omissions and negligent performance.

(c) Automobile - Automobile Liability Insurance, to include liability coverage, covering all
owned, hired, and non-owned vehicles used in performance of the contract. The minimum
combined single limit shall be $250,000.00 bodily injury and $100,000 property damage.
Providing and maintaining adequate insurance coverage is a material obligation of the
Contractor and is of the essence of this contract. The Contractor may meet its requirements
of maintaining specified coverage and limits by demonstrating to the County that there is in
force insurance with equivalent coverage and limits that will offer at least the same
protection to the County. All such insurance shall meet all laws of the State of North Carolina.
Such insurance coverage shall be obtained from companies that are authorized to provide
such coverage and that are authorized by the Commissioner of Insurance to do business in
North Carolina. The Contractor shall at all times comply with the terms of such insurance
policies, and all requirements of the insurer under any such insurance policies, except as they
may conflict with existing North Carolina laws or this contract. The limits of coverage under
each insurance policy maintained by the Contractor shall not be interpreted as limiting the
contractor’s.

E-Verify

Effective September 4, 2013, North Carolina local government units are prohibited from
entering into certain contracts unless the contractor and the contractor’s subcontractors, if
any, comply with the requirements of N.C. Gen. Stats. §64-26(a). Prior to providing any
services hereunder, Contractor and Contractor’s subcontractors, if any, are subject to the
provisions of N.C. Gen. Stats. §64-26(a). Contractor agrees to fully comply with such statute



and require Contractor’s subcontractors, if any, to fully comply with such statute.

Iran Divestment Act

Effective October 1, 2015, North Carolina local government units are prohibited from entering
into certain contracts unless the contractor and the contractor’s subcontractors, if any,
comply with the requirements of §143C-6A-5. Contractor agrees to fully comply with such
statute and require Contractors subcontractors, if any, to fully comply with such statute.

Additional County Conditions:

e All proposing firms or individuals shall comply with all conditions, requirements, and
specifications contained herein, with any departure constituting sufficient cause for
rejection of the submittal. However, Chatham County reserves the right to change the
conditions, requirements, and specifications as it deems necessary.

e The submittal form must be signed by a duly authorized official of the proposing
organization or individual submitting the proposal.

e No submittals will be accepted from any person or organization that is in arrears for
any obligation to Chatham County, or that otherwise may be deemed irresponsible or
unresponsive by county staff or the Chatham County Board of Commissioners.

e Chatham County is not obligated to enter into any contract as a result of the RFQ.

e Chatham County reserves the right to reject any and all submittals or any part thereof
and to select the most responsive firm that is deemed in the best interest of Chatham
County.

e Chatham County may approve or disapprove the use of specific proposed
subcontractors in any bids.

e Chatham County reserves the right to enter into an agreement with another
proposing vendor in the event that the originally selected vendor fails to execute a
contract with the County or defaults on their contract.

e Chatham County reserves the right to negotiate with any, none or all of the proposing
company.

e All costs, including travel and expenses, incurred in the preparation of this proposal
will be borne solely by the proposing company.

e The County will not return submittal materials to those submitting proposals.

e The proposing vendor shall complete and sign the Vendor Information & Signature
Form.

e No agreements with any selected vendor shall be binding until a contract is signed and
executed by the Board of Commissioners or County Manager and authorized
representatives of the vendor.

e Chatham County will follow all applicable local, state, and federal procurement
requirements when expending federal funds and require all contractors to comply in
full.

Chatham County is an Equal Opportunity Employer and does not discriminate on the basis of sex,
marital status, race, color, creed, national origin, age or disability.



Vendor Information & Signature required

Effective 7/1/24
Purchasing Division
I\ PO Box €08
)/‘\ Pittshoro, NC 27312
Phone 919-545-8329
CHATHAM COUNTY Date of Application T S ———
/-‘-_-__-"-!—. -
e

Company/Firm Name 23 shown on Federal Tax Return

Ahernate Name W applicable [doing business a3

WMHMD Individual D 1L€D hﬂm"ﬁPD Non-Profit D Foster CntD
Contact Neme

Federal ID Number ($5N if Foster Care)

Phone number Emad for Contact Person
Corporate Address (must match W-9) Address for Remittance D‘""
Line 1 Line 1

Line 2 Line 2

Ciey Cay

Suate Zp Suate e

What specific products and /or services will you be providing to Chatham County?

Certificate Holder & Additional
Insured: Chatham County
Address: P.O. Box 1809,

Do you have a Certificate of Insurance (COI)? Q:es ! INO Provide copy of COL pittsboro, NC 27312

If you are a HUB vendor registered with the stat: abase (SWUC), please mark
your classification and attach your certification.

Minoriq[:, Disadvantange D Disabled I:I Female I:'

| hereby affirm that all information is true and accurate to the best of my knowledge and belief, and | bear the reponsibility
of any error or mistake in data.

Signature Date

Title
Internal Use Only Date Initials Vendor ID# Dept Approval-Products/Services
Checkist Comp! d

By signing below, the submission of qualifications shall be deemed a representation and certification by
the Proposing Consultant that it has investigated all aspects of the RFQ, and it has read and understands
the RFQ.

Authorized Signature:

Date Signed:

Title of Signatory:
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