
Signs - Building Permit Submittal Requirements: 

1) Separate sign permits are required by NCBC 3107 and NCBC Appendix H.

2) Ground Sign - If 6' or higher or 32 square feet or larger, permit is required.

3) What signs require permits?

a) Signs as defined in NCBC H102.1 (see bottom of page for link)

4) What signs are exempt from the permit requirement?

a) Signs not included in the definition of “SIGN” in NCBC H102.1 and

b) Signs specifically exempted by NCBC H101.2 as amended:
(1) Non-illuminated wall signs (non-combustible only)
(2) Temporary signs.
(3) Signs erected by transportation authorities.
(4) Projecting signs not exceeding 6 square feet
(5) The changing of movable parts of an approved sign that is designed for such changes, or the 

repainting or repositioning of display matter shall not be deemed an alteration.
(6) Ground signs less than 6 feet (1829 mm) in height above finished grade.

5) Which signs require electrical permits?

a) Every new electrical installation or extension of an existing electrical installation requires an electrical 
permit.  For questions, contact the Chief Electrical Inspector.

6) What submittals are required to apply for a sign permit?

a) Zoning Department approval or waiver

b) Standard Sign Permit Application Form

c) Certificate of Workers Compensation Coverage - see Workers Comp

d) If total project cost is $40,000 or above:

(1) The applicant shall be an NC Licensed General Contractor, and

(2) Submit a lien agent form from LiensNC.com online at https://www.liensnc.com/

e) Drawings

(1) As required by NCBC H105.2

(2) Less than 32 s.f. in area and 8 feet tall above finish grade at any point:

(a) Elevations

(b) Attachments (fastener type, size, attachment/embedment, spacing, location)

(c) Footings (size, depth, reinforcement)

(d) Drawings shall bear the name, address and signature of the preparer in accordance with 
NC Administrative Code Section 106.2.1.

(3) Greater than 32 s.f. in area or greater than 8 feet tall above finish grade at any point:

(a) Drawings listed above and

(b) Engineer’s sealed structural design for attachments to resist loads identified in NCBC 
H105, in accordance with NC Administrative Code Section 106.2.2

7) Resources:

a) All volumes of the 2018 NC Building Code as originally published are viewable online at
https://codes.iccsafe.org/codes/north-carolina

b) 2018 NCBC Appendix H as originally published is viewable online at
https://codes.iccsafe.org/content/NCBC2018/appendix-h-signs

c) Also see NC amendments viewable online at https://www.ncosfm.gov/media/3030/open .  Approved 
amendments to Appendix H are on page 40.

Permit Application: Complete a Sign Permit Application as required for project type on-line at PERMITS. 
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